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Overview

SmartLists with Export Options Used for ad-hoc queries in Great Plains. Queries can be saved as
Smartlist favorites to be used again. The user enters restrictions and changes the columns displayed.
This can be used to export query results to Excel and as a shortcut to data in GP. Reports are not
formatted unless Export Options is used to run macros to format the Excel file.

SmartList Builder/Excel Reporter Used to create Smartlists other than those out-of-the-box with GP.
Smartlists can be built to combine companies, pull third party data, and pull data from other databases.
Excel Reporter was added to Smartlist Builder with the version 10 Feature Pack for Dynamics GP. Excel
Reporter is used to create refreshable Excel reports similar to Smartlist exports except that the data may
be refreshed in Excel.

Excel (MS Office) A powerful reporting tool that integrates with SQL data, FRx, Smartlists, Analysis
Cubes, and SQL Reporting Services. Pivot tables allow users to summarize and “slice and dice” a set of
data in many ways.

Analysis Cubes Used to allow users who are not familiar with database structures to write reports. The
cubes store a fraction of the data in the ERP system to allow users to dig into data. Excel is the primary
delivery method, but there are sophisticated OLAP viewers available.

Dynamics GP has 2 cubes available:

® Financial — GL, AR, AP, Bank Rec.
e Distribution — SOP, POP, Inventory

SQL Reporting Services (SQL Server) SRS is used to deliver reports via an intranet/internet to users
throughout the organization — regardless of whether or not they are GP users. SRS can combine data
from multiple sources and multiple companies. Reports are accessed using Internet Explorer and the
security is controlled via the server. Reports are designed in Visual Studio.

® SRS Reports from MS — approx. 90 report templates available with version 10. These can be
modified in Visual Studio.

e SRS Report Builder — a “light” version of SRS that uses report models to define the data that is
available to users. Users can create simple reports and make them available in the SRS Report
Manager.

Microsoft FRx (Report Designer, Report Launcher, Drilldown Viewer, Report Server, WebPort, Report

Manager) Used for Financial Statements. FRx pulls data from Microsoft Dynamics GP General Ledger,
Excel, FRx Forecaster.

**Report Manager creates Report Books that allow you to combine multiple files in one package.



Smartlists with Export Solutions

Creating export solutions

Use the Export Solutions window to create an export solution. Export solutions allow you to export
search results to a template and run Excel or Word macros before or after exporting.

To create export solutions:

2] SmartList " s A [E=HEER X
. . Gz e qoas Additional  Help sa Fabrikam, Inc. 4/12/2017
1. Open the Export Solutions window. T D L o o [ o [ e ais
H 1 1 e Refresh
(With SmartList open choose SmartList © Compory e Summary
. (3 FieldService FD un:ns Period 1D Account Number Account Description Cre *
>> EXpOFt SO|Ut|0nS) QF‘"“:“E‘ ) el 0 000-1100-00 Cash - Operating Account u
=0 ET‘:”"" Print 17000-1100-00 Cash - Operating Account
“E] T Excel 2 000-1100-00 Cash - Operating Account
. 5B Account Word 5 000-1100-00 Cash - Operating Account
2. Enter a name for the export solution. O Accoms| | Stop o 00111000 Cash - Payrol
& & Bank Trar] CaTh 1 000-1110-00 Cash - Payroll
5B Multidimd 2 000-1110-00 Cash - Payroll
3 B Fixed Assets Back 3 000-1110-00 Cash - Payroll
H Forward % ¥ -
3. Inthe Document field, enter the path iy T R
) Inventory 5 000-1110-00 Cash - Payroll
H H H 2 Manufacturing=== 6 000-1110-00 Cash - Payroll
to the file containing the template that —— = aie, et
. a Project Accounting 2014 8 000-1110-00 Cash - Payroll
you want to use, or choose the file & Pacttoing 0 S I
. 13 Sales 2014 10 000-1110-00 Cash - Payroll
lookup button to locate the file. 0 1 o001t10.00 e
2014 12 000-1110-00 Cash - Payroll
2014 0 000-1120-00 Cash - Flex Benefits Progr...
. . 2014 0 000-1130-00 Petty Cash
4. Enter the preparation macro—that is, 214 1 oo0113000 Pecty Cash .
€| (13 »
the macro that you wa nt to run bEfore 453 Acoount Summary | Completed | First 1410065407 records where Yeat is equalto 2014 and Period Balance i not equal to 0 @

exporting to Excel or Word. For
example, you could use a preparation macro to clear data out of a pivot table in Excel before
exporting.

To run a macro after exporting to Excel or Word, enter the completion macro name.
5. Select the users that this export solution should be visible to.

6. Select the application to export to—Word or Excel.
B ot soteion: SN 3 e T o |
7. Expand an object in the Works for Favorites Fie Bt Took Help 52 Fabriam, . 412207
list and mark the box next to the favorite — P
that you wa nt to use the expor‘t Solution fo r. @ Document: CAUsershsuggshDesklopsBl workshoptass (B

Boolk2 Freparation M acro Format

Completion Macro: Fivot

Wisible To: Evweryone -

8. Choose Save to save the export solution. A el E

“Wrks for Favorites:
() 1090 payments -
. . 5[5 Account Summal

To delete an export solution, select it and choose 7 o3 L

v 2014 Account Summary
Delete. s Tt
2 Accounts
-3 Applicant
(20 Applicant Education
Choose New to clear the fields in the Export Solutions = e i N
@17 Rank Transactions

window. Then you can enter data to create a new ol
export solution.




To export search results to Excel or Word:

Be sure that the results to export are displayed
in the SmartList window.

Choose the Excel button or the Word button
on the toolbar.

If you have created an export solution to
format your search results, choose the Excel or
Word button to open a list of export solutions.
Choose the Quick Export option to generate a
spreadsheet or table automatically from your
list of export solutions.

If you have not created an export solution,

4 Smartlist

= | (B [

- @ - LA Baas
File Edit Tools Smanlist Additional Help sa Fabrikam, Inc, 4/12/2017
(, Search | g% Refresh | () Columns Favorites | (22 Print Excel | word Q
w2 Company Account Summary AccountSummary
-3 FieldService Year Periq  Book2 count Description Cre
“j“ EEZELE;unt . 2014 (e sh - Operating Account
; e 2014 ~rroee sh - Operating Account
) T 2014 2 000-1100-00 Cash - Operating Account
O rar=mres 2014 5 000-1100-00 Cash - Operating Account
583 Accounts 2014 0 000-1110-00 Cash - Payroll
5@ Bank Transactions 2014 1 000-1110-00 Cash - Payroll
-3 Multidimensional Analysis 2014 2 000-1110-00 Cash - Payrell
1-E3) Fixed Assets 014 3 000-1110-00 Cash - Payroll
-2 Human Resources 2014 4 000-1110-00 Cash - Payroll
3.3 Inventory 2014 5 000-1110-00 Cash - Payroll
(-3 Manufacturing 2014 6 000-1110-00 Cash - Payroll
-3 Payroll 2014 7 000-1110-00 Cash - Payroll
-3 Project Accounting 2014 8 000-1110-00 Cash - Payroll
1- (3 Purchasing 2014 9 000-1110-00 Cash - Payroll
-0 Sales 2014 10 000-1110-00 Cash - Payroll
2014 11 000-1110-00 Cash - Payroll
2014 12 000-1110-00 Cash - Payroll
2014 0 000-1120-00 Cash - Flex Benefits Progr...
2014 0 000-1130-00 Petty Cash
2014 1 000-1130-00 Petty Cash <
4 [ 13
453 Acoount Summary | Compleled First 14610085407 1ecoids where YYeat is equal to 2014 and Period Balance is not equal 1o 0 @

—_— e — —

choose the Excel or Word button to generate a spreadsheet or table automatically. Column names in

the spreadsheet or table correspond to column names in SmartList.

**Be sure that the Preparation macro ends in cell A1 on Sheet1 so that the export will work correctly.

The preparation macro should include steps to clear old data so that the refreshed sheet contains only

the data you expect.

**|f the file specified in the Document Field is an existing file in Word or Excel, the export will overwrite

the information in the file. If you would like to have a new file created on each export, the file listed in

the Document field will need to be set up as a template.

Smartlist Builder/Excel Reporter

=

54 Excel Report Builder
; File Edit Tools View Options Help
. . U|E save | & Cear | X Delste | [T Columns | ZARestrictions [53 Calculations Summary | 2] Publish
In Dynamics GP, go to Microsoft ! : il e o0 s | 8
[ Report ID GLTB QD
Dynamics GP > Tools > Smartlist | Hepoutomcll GL 11l Baince
. . . Tables o Al *AccountSummary Fields: by Field Position
Builder. Choose Smartlist Builder or | e e = e
Year “ear
Excel Report Builder. i il sl
Account Humber Acoount Mumber
B Account Description Account Description
. . . 'I Credit Amaunt Credit Amaount
In this tool, the user defines which : LR oo anoun
table(s) and fields will be included in " e
| Account Type Account Type
the reports. i setive hetve
b Adjust for Inflation Adiust for Inflation
| Balance Far Calculation Balance For Calculation
. . . ;a Conversion Method Corversion Method
Add restrictions, define any calculated i Creted Date CistedDate
I Decimal Places Decimal Places
flelds' :‘ M 4 » M RepotlD =

sa Fabrikam, Inc. 4/12/2017

Define whether the list is summarized, and if so, what operation is performed on each field.




WALDINS

4 Publish Repor [=[=&=)  Click on PUBLISH to create the report. Choose to publish to a
File Edit Tools Help sa Fabrikam, Inc. 4/12/2017 . .
file or to SharePoint.
Report ID GLTE 2
FReport Name GL Trial Balance
Publish To File -

The Excel file can now be opened.

Create data conhection

Filename GL Trial Balance
Location C:AUsersMsuggshDesktoptBl workshophExcel reparts! E

Click on Table Tools and refresh.

[¥] Create Excel report

Filename GL Trial Balance
Location C:\UsersMsuggshDeskiopsBl workshop\E scel reportsh =]

Security is handled using database roles on the SQL Server. If
the user is not assigned a role that can access the data in the

report, the report cannot be

TWO GL Trial Balance.xlsx - Microsoft Excel Table Tools

refreshed by that user. _“f/ :nme Inset  Pagelayout  Formulas  Data  Review  View  Developer  Design F -
= St Calibri -lu - A L= =|[#®-|  SEwrapTex General - oo 3?‘ | e
s LI [Bz - A R Cen $ - % 9 |[% cUnmina\ F;ﬁt cg\d iert D;Ze P
- Format Painter = — L 2 S| e rmatting ~ as Table * Styles= ||+ -
If the user can access the data, PR i n BT o styes cens
. ‘ D17 - FS ‘ Cash - Operating Account
the data sheet is refreshed. Yeor |_perioa | ccount Namber F— redt Aot | et emount | peioapatanee | sepmer
. 2 2013 0 000-1100-00 Cash - Operating Account 0 338562.25 338562.25 3
Any ta bleS or graphs USIng that 3 2014 0 000-1100-00 Cash - Operating Account 0 338562.25 338562.25 2
4 2013 1 000-1100-00 Cash - Operating Account -1122282.95 1163034.94 40751.99 3
d atacant h en be rEfres h e d 5 2014 1 000-1100-00 Cash - Operating Account 921077.53 1163034.94 241957.41 3
6 2015 1 000-1100-00 Cash - Operating Account 19223.54 0 -19223.54 3
H H 7 2013 2 000-1100-00 Cash - Operating Account 0 117.65 117.65 3
WIthOUt any addltlonal Steps' g 2014 2 000-1100-00 Cash - Operating Account 0 117.65 117.65 3
3 2016 2 000-1100-00 Cash - Operating Account o 55699.93 55699.93 3
10 |2017 2 000-1100-00 Cash - Operating Account 3044.59 56583.42 53538.83 3
11 2016 3 000-1100-00 Cash - Operating Account 5528.13 76022.07 70493.94 3
12 |2017 3 000-1100-00 Cash - Operating Account 96695.26 33422.79 -63272.47 3
13 |2016 4 000-1100-00 Cash - Operating Account 140.5 233681.95 233541.45 3
14 2017 4 000-1100-00 Cash - Operating Account 403673.36 196212.62 -207460.74 3
15 2013 5 000-1100-00 Cash - Operating Account 0 28000 28000 3
16 12014 5 000-1100-00 Cash - Operating Account o 28000 28000 3

Analysis Cubes

The Analysis cubes provide good examples for working with pivot tables. Analysis cubes are pre-
programmed OLAP cubes. Cubes organize the data in logical hierarchies. The field names are
descriptive. Customer Name is called Customer Name instead of RM00101.CUSTNAME, for example.

Pivot tables are a way to summarize data. A pivot table can pull data from a range or table in Excel, or
from external sources. In earlier examples, the pivot table was created from an Excel sheet. For cubes,
the data is in the cube and a connection must be created.

i A )= Bookl - Microsoft Excel
oose the Data menu > From Analysis _-E“@
S . Home  Inset  Pagelayout  Formulas | Data | Review  View  Developer
ervices. by o) L, L L, 3] connections | 5 T_‘ & = =
= ek Adq Al AlZ T - —
BB BEE) &7 =] A2 2] j AP Yo R S -
From From From [From Other| Existing Refresh | Refresh Z) sort | Fiter o Textta  Remove
Access Web Text | Sources~ || Connections | from CRM All~ s Y7 Advanced || Columns Duplicates Vi
Get Bxt N From 5QL Server Sort & Filter
. = Create a connection to a SQL Server table, Import data
= into Excel as a Table or PivotTable report,
A B s From Analysis Services H 1 ™ K L
Create a connection ta a SQL Server Analysis Services cube.
1 |:! I eoet ot into Exvel o a Table of PRofTable repoit
2 s From XML Data Import
3 @) Open or map a XML file into Excel.
i s From Data Connection Wizard
5 /5] Impart data for an unisted farmat by using the Data
5 —=  Connection Wizard and OLEDB.
. b From Mirosoft Query
5 Import data far an unlisted format by using the Microsoft
8 —* Query wizard and ODEC.
9
10
1
12
13
14

n



Select the cube based on the data needed.

Financials — accounting data (GL and Bank

Reconciliation)

Receivables — AR

Payables — AP

Inventory — Inventory

Sales — Sales Order Processing

Purchases — PO Processing

Click Finish on the next screen.

A template will open in Excel. In
earlier versions of Excel, the
template is on the worksheet.
The labels are the same as in the
Pivot Table box below. Drag and
drop fields to place them in the
table. If the fields need to be
moved, drag them to the new
location or out of the table
entirely.

Report Filters — Restrictions.
The data in the table will change
based on these fields.

Data Connection Wizard

Select Database and Table

Select the Datsbase and Table/Cube which contains the data you want.

Select the database that contains the data you want:
Dynamics GP Analysis Cubes |Z|
Connect to a spedfic cube or table:

Name Description  Modified Created Type
[YFinandials | 3/10/2009 5:19:28 AM CUBE
0 Inventory 3/10,/2009 5:19:36 AM CUBE
0 Payables 3/10/2009 5: 19:40 AM CUBE

Purchases 3/10/2009 5:19:41 AM CUBE
0 Receivables 3/10/2009 5:19:48 AM CUBE
0 Sales 3/10/2009 5:19:54 AM CUBE

Cancel ] [ < Back ][ Mext = ] [ Einish

Data Connection Wizard

Save Data Connection File and Finish

save,
File Name:
lsuggs Dynamics GP Analysis Cubes Receivables, odc

Save password in file
Description:
(To help others understand what your data connection paints to)

Friendly Name:
|suggs Dynamics GP Analysis Cubes Receivables

Search Keywords:

[] Always attempt to use this file to refresh data

Excel Services: | Authentication Settings...

Enter a name and description for your new Data Connection file, and press Finish to

Browse...

Formulas

Revew  View  Deveioper | Options | Design

Home  Inset  Page layout

PivotTable Name: | Active Field:
PivotTablel

Foptions ~ | &y s
Pivotlable

- e T - =
e B (BB i B

| sort | Refresh ChangeData | Clear Select Mave || PhatChart Formulas OLAP
N pd Source * b ~  PivotTable

Sort Data Actions Toals

tools ™

e

=/~ | Field
ittons Headers

| B2 - (

A B G

Field List

Tobuild a report, choose
fields from the PivotTable

M 4 ) | Sheetl  Sheet2 . Sheet3

]

PivotTable Field List v x

elated to:

3 [ customers
 [Customer Names
® [F]Customers -
® [Elcustomers by Bal Type ‘
(@ []Customers by Class
& [ Customers by Tocation -

8 [[]Customers by Sales Terr
ElCustomers b Sai

Drag fields between areas below:
7 ReportFiter 2 ColumLabels

£ Row Labels X vales

Ready

7] oefer I




FivotTable Tools

Home  Insert  Pagelayout  Formulas Data Review  View  Developer | Options | Design
ivotTable Name: || Active Field: o 2 = = [ lo = T
Row Labels — These are the e Ve B | R i B T
== Collapse Entire Field Z| Sort | Refresh ChangeData || Clear Scled  Move || PivotChart Formulas OLAP ||['Field | =~/ | Field
. th t bl M |t I & options = || @ Field Settings ] e 8 N - - - PivotTable tools- ||| List |Buttons/Headers
rows in e table. ultiple PivotTable Active Field Group Sort Data Actions Tools ShowHide
p B2 . | Amount - Receivables Aging
fields result in subtotals. o . c ° : ’ ° . : —
3 [Amount—Receivables Aging lcolumn Labels [~
3 Row Labels ~|1. current 3.61-90Days 4.91-120Days 7.181and Over Grand Total PivotTable Field List S2E3
a #Austral $55.43 $79,768.92 $79,824.35
column Labels - These are the 5 ~c::a:ala $58,968.94 $34230  $365,937.00  $425,248.24 SHon ek e
6 HEmpty (841.59) $36,675.42  $36,633.83 [Receivables Aging
. . 7 #New Zealand $89.89 $32,254.48 $32,304.37 3 ¥ Receivables Aging -
C0|umnS n the table Mu|t| Ie 8 HUSA $126,653.04 $9.90 $1,289,116.03 $1,415,778.97 [Elamount - Receivables Agi_. ]
p Grand Total $185,725.71 $9.90 $342.30  $1,803,751.85 $1,989,829.76 3 [ Aging Periods E
fields result in subtotals. n Direrd
x e
) 1 3 [3 Customers
Values (data fields) — These are  |= 3 Hcsone ones
16 @ [ Customers
. . a7 e ustomers al e
the summarized fields. To = e
. 23 5 [7|Customers by Location -
Cha nge the summa ry Optlon’ A Draq fields beteen aress below:
. 2 7 ReportFiter T Column Labels
click on the down arrow on the |= E
. . b5
field and choose Field value 5
27
. . . b3
settings. In earlier versions of » A T

Excel, right-click on the fieldin |2
the pivot table and choose 34
Field value settings. Formats =
are also set from this menu.

Customersby... ¥ | | Amount-Rec... ™

[C] DeferLayout Update

PivotTable Tools

Home  Insert  Pagelayout  Formulas  Data  Review  View  Developer | Options | Design
PivotTable Name: | Active Field: 93 bxpand Entire Freg || ¥ STOUP Selection | 5 ﬂ:i‘ sj l BB B
PivotTablel City 4 Ungroup —L

=3 Z| Sort | Refresh ChangeData | Clear Select  Move
R options + || @ Field settings = Colepse Entire Field |/ gen oo o Frta &l & S = + PivotTabl
PivotTable Adtive Field Group Sort Data Actions
B10 - fe [ Ames
A ) c D E F

Amount - Receivables Aging Column Labels | v

If you choose a hierarchy from the list, you will
be able to drill down to a lower level of detail in
the cube. The cubes organize the data and the
organization is reflected in the pivot table
structure.

In earlier versions of Excel, an Analysis add-in is
required to use some of the cube functionality.
In 2007, it is more seamless. These examples
are in pivot tables, but more formatted reports
are possible. Create the table, then go to Pivot
Table Tools > OLAP Tools > Convert to formulas
to create a formatted report.

Row Labels ¥ 1. Current 3.61-90Days 4.91-120 Days 7.181and Over Grand Total
* Australia $55.43 $79,768.92 $79,824.35
% Canada $58,968.94 $342.30  §365,937.00  $425,248.24
© Empty ($41.59) $36,675.42  $36,633.83
# New Zealand $80.89 $32,254.48 $32,344.37
ZUSA $126,653.04 59.90 $1,289,116.03 $1,415,778.97
=IA $38,795.33  $38,795.33
| = Ames _| $22,124.31 $22,124.31
Comtel-Page Inc. $22,124.31  $22,124.31
®lowsa City $14,502.13  $14,502.13
#'West Des Moines $2,168.89 $2,168.89
#IL ($2,106.79) 5268,267.43  $266,160.64
#IN $79,123.49 $105,638.62  $184,762.11
#KS $513.50 $59,775.74 $60,289.24
=Ml ($19,700.97) $310,688.65  $290,987.68
FMN ($10,218.93) $9.90 $133,651.02  $123,441.99
£MO $157,069.14  $157,069.14
#NE $69,143.05 $59,665.18  §128,808.23
FWA $3,434.00 $19,899.04  $23,333.13
“WI $6,465.60 $135,665.88  $142,131.48
Grand Total $185,725.71 $9.90 €34730  ¢1000 71 er &1 non o0 TE
Ha - £

A 8
Co Name

1
Use formulas as normal. Type :
. 4
in the cell references — do not 5
[
7
8
9

Amount - Receivables Aging Column Labels | =

All hd

Row Labels ~]1. current 3.61-90 Days 4.91-120Days 7.181and Over GrandTotal  Current %

# Australia $55.43 $79,768.92  $79,824.35 0%
Select Ce||S from the inOt #Canada $58,968.94 $342.30  $365,937.00  $425,248.24 14%
W Empty (541.59) $36,675.42  $36,633.83 0%
tabl #New Zealand $89.89 $32,254.48  $32,344.37 0%
able. 10 #USA $126,653.04 $9.90 $1,289,116.03 $1,415,778.97 9%
1 Grand Total $185,725.71 $9.90 $342.30  $1,803,751.85 $1,089,829.76 9%

12 " spiv/al

13 T

14 " #Div/ol

15 " /o

16 T s/

17 " spiv/o!

18 " spiv/al

19 " wpiv/ol




Make sure to continue the formulas down the column to allow for additional data when the pivot table
is refreshed. Use conditional formatting to hide the errors due to empty lines.

PivotTable Tools

Home Insert Page Layout Formulas Data Review View Developer Options Design
= | (&l connections | 4| BT % Clear == E =
/A ( . = = =
A @ & Properties Bl G Reapply 2o = = d;
From From Other Existing Refresh Refresh T %l Sort Filter o ; Textto Remove Data Consolidatt
hb d h Text Sources- | Connections || from CRM ||| An~- |& Edit Links 7 Advanced || Columns Duplicates Validation »
Das oar s are reports t at Get External Data CRM Connections Sort & Filter Data Tools
h. hl h . . f . | c7 -3 b ‘ Refresh All (Ctrl+Alt+F5)
Ig Ig t Important In ormatlon A B Cc Update all the information in the F G H 1

workbook that is coming from a
data source,

graphically. When the Pivot Table

&
2 Co Name All ———— Total
. . . 3
tools ribbon is available, choose a Row Labels [~ Amount - Receivables ABINE | co0 00000
X . 5 # Australia $79,824.35 $1,400,000.00
toinsert a chart. Define the type  ° canaca UDMEM | 5220000000
7 EEmpty L 536,633.83 | $1,000,00000
and other options as normal. o i e | T i
10 Grand Total $1,989,829.76 540000000 1
11 $200,000.00 - -
You can have multiple reports on L B
ustralia Canada Empty  New usA
14 Zealand
one sheet. To refresh all tables i
16
and graphs, click on Data > 5
18
Refresh All. L Total
21
22
23
24 CoName All = R
25
26 Row Labels BAmount—ReceivablesAging RE1 200w
27 1. Current $185,725.71 3 91,2:120.08v,
28 3.61- 90 Days $9.90 W 7.181and Over
29 4.91-120Days $342.30
30 7.181and Over $1,803,751.85
31 Grand Total $1,989,829.76
32
33
34

MS Query

Home  Insert  Pagelayout  Formulas | Data | Review  View  Developer

If only one table is needed, use “From SQL :
e =) L, | 5 5} kg oy [ connedtions |5 E ? &
Lz e Coploell bu | 44 | L) .. | BB f

” . “ A Froneriies &
Server”. Otherwise, use “From Microsoft Fom From From POOPA | coting || Renesn | Rerenn g som | Fmer

Access Web  Text | Sources~ || Connections || from CRM || AN~ == Edit Links o

] . « e . . Get Exi From SQL Server Sart & Filter
Query”. This allows joining multiple tables for a 2 Cromte s conmeston o1 501 Seer bl mport s [
AL = inta Excel as a Table or PivotTable report,
A B iz From Analysis Services H 1
. Create a connection to a SQL Server Analysis Services cube.

more complex quer 2

1 |:! el Import data into Excel as a Table or PivotTable report.

2 Y From XML Data Import

3 =) Openormap aXMLfile into Excel

2 LY From Data Connection Wizard

3 /=] Import data for an unlisted format by using the Data

6 - Connection Wizard and OLEDB.

7 B From Microsoft Query

Import data for an unlisted format by using the Microsoft
i3 |

3 —* Query Wizard and ODBC.

9

10

1

12

13

Choose Data Source &=] Select the ODBC data source. An ODBC connection is specific

Databases | Queris | OLAP Cubes | to each workstation, so be sure to use the same name on all

B workstations that will be using the Excel reports.

Brawse...

Options. ..

Wizgio Databaze Samples*
Hireme Sample Database 17%

e

#ireme Sample Database 2005* o

@ v Use the Queny wizard to create/edit queries




o Query Wizard - Choose Columns I&
Select the tables and fields needed. :V'ha‘lk:‘olum;sold:tadloyouwanttoinclude\nyourque[r:pT
wailable tables and columns: olumns in your query:
ORCOMID - ACTINDX = -
i H H P ORIGINJE ACTHUMER_1 1 J
The wizard will step through entering restrictions and PERIODID [ facmuven; H
<< | [AcToesen-
sorts. | pealn - OFENTEAR
b iRAR T 0 JRHENTRY. 2
Preview of data in selected column:
It will then ask whether to return the data to Excel or to |
open MS Query. If opened in MS Query, the query can
. @ Provien Now | Options __ | Next > Cancel
be refined as needed. |
£ Microsoft Query - [Query from TWO] E‘M
On File Edit View Format Table Criteria Records Window Help =[= %
EEE]
GLODOD GLOM 05 GL20000
ACCATNUM \':| ACTINDX
ACCTENTR ACTNUMBR_
&CCTTYPE ACTNUMBR_:
ACTALIAS ACTNUMBR_.
ACTDESCR ACTNUMBR_:
ACTHUMER_!
ACTNUMST [l
DEX_R0DW_ID)
DEX ROW Tt~
Criteria Field: [OPENYEAR f i i i i f i i
Value: [2074 [

ACTINDX DSCRIPTN -

I3 c <h - Operating Accow 000-1100-00 1 BEGINNING BALANCE i}

[ 12 uuu mn nu Cash - Payiol 000111000 zma 1 EEF BEGINNING BALANCE =1
13 oo 1120 il] Cash - F\eerneFlts Fro 000-1120-00 2014 1 BEF BEGINNING BALANCE
m ] 1130 il] Petty Cas} 000113000 2014 1 BEF BEGINNING BALANCE
s ] 1140 il] Savings 000-1140-00 2014 1 BEF BEGINNING BALANCE
& ] 1200 il] Accounts Receivable 000120000 2014 1 BEF BEGINNING BALANCE
s oo 1210 il] Miowance for Doubtful £ 000121000 2014 1 BEF BEGINNING BALANCE
117 ] 1260 il] Employee Advances | 000126000 2014 1 BEF BEGINNING BALANCE
i ] 1300 il Irwventory - Retal/Parts | 000130001 2014 1 BEF BEGINNING BALANCE
[ {13 ] 1300 02 Inventory - Finished Goo 000130002 2014 1 BEF BEGINNING BALANCE
0 oo 1310 il Irventory Warehouse - F 000131001 2014 1 BEF BEGINNING BALANCE

il ] 1400 il] Prepaid Expenses 000-1400-00 2014 1 BEF BEGINNING BALANCE -

[W[[Fecoal ]| |

||| Select File Fletun Data to Microsoft Office Excel to rehuin data to client application

The result is a data sheet that can be filtered, pivoted, or charted to provide the information needed.

- Microsoft Excel Table Tools
Home  Insert  Pagelayout  Formulas Data Review  View  Developer Design @ - = x
|] Connections & =] | > ) Detail Data Analysis
: 4| B N 22 = & B :
Refresh || Refresh Fitter | Textto Remove Data  Consolidste Whatlf | Group Ungroup S
from CRM All~ Links X7 Advanced | columns Duplicates Validation ~ Analysis = -
Get External Data CRM Connections Sort & Filter Data Toals Analysis
AB356 - £l 43
ACTINDX ACTNUMBR_1 ACTNUMBR_2 ACTNUMBR_3 ACTDESCR ACTNUMST OPENYEAR JRNENTRY SOURCDOC REFRENCE
6293 49 000 2170 00 Federal withholding Payable 000-2170-00 2014 3237 UPRCC Payroll Computer Checks
6294 144 000 5100 00 Salaries and Wages 000-5100-00 2014 3237 UPRCC Payroll Computer Checks
6295 222 200 5170 00 Payroll Taxes - Accounting 200-5170-00 2014 3237 UPRCC Payroll Computer Checks
6296 201 100 5170 00 Payroll Taxes - Administration 100-5170-00 2014 3237 UPRCC Payroll Computer Checks
6297 2 000 1110 00 Cash - Payroll 000-1110-00 2014 3237 UPRCC Payroll Computer Checks
6298 2 000 1110 00 Cash - Payroll 000-1110-00 2014 3238 UPRCC Payroll Computer Checks
6299 144 000 5100 00 Salaries and Wages 000-5100-00 2014 3238 UPRCC Payroll Computer Checks
6300 43 000 2161 00 IL State Withholding Payable 000-2161-00 2014 3238 UPRCC Payroll Computer Checks
6301 49 000 2170 00 Federal Withholding Payable 000-2170-00 2014 3238 UPRCC Payroll Computer Checks
6302 222 200 5170 00 Payroll Taxes - Accounting 200-5170-00 2014 3238 UPRCC Payroll Computer Checks
6303 201 100 5170 00 Payroll Taxes - Administration 100-5170-00 2014 3238 UPRCC Payroll Computer Checks
6304 49 000 2170 00 Federal Withholding Payable 000-2170-00 2014 3239 UPRCC Payroll Computer Checks
6305 201 100 5170 00 Payroll Taxes - Administration 100-5170-00 2014 3239 UPRCC Payroll Computer Checks
6306 222 200 5170 0o Payroll Taxes - Accounting 200-5170-00 2014 3239 UPRCC Payroll Computer Checks
6307 144 000 5100 00 Salaries and Wages 000-5100-00 2014 3239 UPRCC Payroll Computer Checks
6308 43 000 2161 00 IL State Withholding Payable 000-2161-00 2014 3239 UPRCC Payroll Computer Checks
6309 2 000 1110 00 Cash - Payroll 000-1110-00 2014 3239 UPRCC Payroll Computer Checks
6310 2000 1110 00 Cash - Payroll 000-1110-00 2014 3240 UPRCC Payroll Computer Checks
6311 43 000 2161 00 IL State Withholding Payable 000-2161-00 2014 3240 UPRCC Payroll Computer Checks
6312 201 100 5170 00 Payroll Taxes - Administration 100-5170-00 2014 3240 UPRCC Payroll Computer Checks
6313 144 000 5100 00 Salaries and Wages 000-5100-00 2014 3240 UPRCC Payroll Computer Checks
6314 222 200 5170 00 Payroll Taxes - Accounting 200-5170-00 2014 3240 UPRCC Payroll Computer Checks
6315 49 000 2170 00 Federal Withholding Payable 000-2170-00 2014 3240 UPRCC Payroll Computer Checks
6316 2000 1110 00 Cash - Payroll 000-1110-00 2014 3241 UPRCC Payroll Computer Checks
a2 PR Qa1 nn 1 Gt WEth bl dine Doabin nnn 218 nn an1a 2941 tnDre e e e



Table Tools

Home Insert Page Layout Formulas Data Review View Developer Design @ - o x
' A
Lal =
Tables Tlustrations Charts
[Table_query from ... = ( fe | AcTINDX
ACTINDX | ACTNUMBR 1 | ACTNUMBR 2 | ACTNUMBR 3 ACTDESCR ACTNUMST | OPENYEAR | JRNENTRY  SOURCDOC REFRENCE E
2 [ 1o00 100 w Cash-Operating Account 000-1100-00 w4 1BBF  BEGINNINGBALANCE

3 2 000 1110 00 Cash - Payroll 000-1110-00 2014 1 BBF BEGINNING BALANCE
4} 3 000 1120 00 Cash - Flex Benefits Program 000-1120-00 2014 1 BBF BEGINNING BALANCE
5 4 000 1130 00 Petty Cash 000-1130-00 2014 1 BBF BEGINNING BALANCE
61 A ) 000-1140-00 2014 1 BBF BEGINNING BALANCE
7 6 ceivable 000-1200-00 2014 1 BBF BEGINNING BALANCE
s 8| | choose the data that you want to analyze for Doubtful Accounts 000-1210-00 2014 1 BBF BEGINNING BALANCE
9 | 17| | @ selecta table or range idvances 000-1260-00 2014 1 BBF BEGINNING BALANCE
10} 18 QSR bl Query from TViO | | [Retail/Parts 000-1300-01 2014 1 BBF BEGINNING BALANCE
11 19| | © Usean external data source Finished Goods 000-1300-02 2014 1 BBF BEGINNING BALANCE
12 20 Jarehouse - Retail/Parts 000-1310-01 2014 1 BBF BEGINNING BALANCE
13} 21 TR enses 000-1400-00 2014 1 BBF BEGINNING BALANCE
A 22| choose where you want the PivotTable report to be placed [jgrance (0 AL RS BEE IR HIMGE AT
15} 2l 5w workchect ‘EFixtures 000-1500-00 2014 1 BBF BEGINNING BALANCE
16} I & s, wartateet |Bd Depreciation-Furniture & Fixtures 000-1505-00 2014 1 BBF BEGINNING BALANCE
17 25 || o 55| | Fauipment 000-1510-00 2014 1 BBF BEGINNING BALANCE
18} 26 )| | d D ion-Computer Equip: 000-1515-00 2014 1 BBF BEGINNING BALANCE
19 274\ oK. ] [ Cancel ] i 000-1520-00 2014 1 BBF BEGINNING BALANCE
0} 8= = = = 1 iati hinery & Equi 000-1525-00 2014 1 BBF BEGINNING BALANCE
21, 29 000 1530 00 Fleet Vehicles 000-1530-00 2014 1 BBF BEGINNING BALANCE
27 3 30 000 1535 00 Accumulated Depreciation-Fleet Vehicles 000-1535-00 2014 1 BBF BEGINNING BALANCE
23] 31 000 1600 00 Computer Software 000-1600-00 2014 1 BBF BEGINNING BALANCE
) 32 000 1610 00 Amortized Software Costs 000-1610-00 2014 1 BBF BEGINNING BALANCE
25) 35 000 2100 00 Accounts Payable 000-2100-00 2014 1 BBF BEGINNING BALANCE

Go to Insert > Pivot table. Click in the data range to select the data. Change the reference to use the
entire column to allow for more data upon refresh.

Right-click on the pivot header to open the menu of additional options. The options available depend
on which cell is clicked and the data type of the data element.

Right-click on the label itself for more grouping and sorting options. For example, group date fields by
month or year rather than by day.

There are also menus for data and value filtering. For example, include only transactions in the current
month or only those greater than $1000.

Rows and columns can be restricted on the fly to include only certain values. Changing this restriction
changes the data displayed in the table.



SQL Reporting Services

MS Dynamics GP Report Templates

SQL Reporting Services (SRS) is used to deliver reports via a web browser to users throughout the
organization — regardless of whether or not they are Dynamics GP users. SRS can combine data from
multiple sources and multiple companies. Reports are accessed using Internet Explorer and the security
is controlled via the server. Reports are designed in Visual Studio.

There are approximately 90 SRS report templates available with version 10. These can be modified in
Visual Studio. The out of the box templates are shown below. Also available are report models for the
most commonly used data. These are used for Report Builder but can also be used for reports built in
Visual Studio.

A —
Marmne Date modified Type - Size Tags

5] Aged Trial Balance Details Subreport - by Documnent Date.rdl 5] POP Expected Shipments by fem.rdl Gl
i Bank Transacticn History Report.rdl POP Purchase Order History Report - Detailed.rdl

.E Benefit Enrollment.rd| ,ﬂ POP Received Mot Invoiced.rdl

,ﬂ Benefit Enrellment by Employee.rd| ,;:l POP Receivings Trx History Report - Detailed.rd|
53] BOM DETAIL.rdl i Pre-Billing Worksheet Fee Billable.rdl

[l Check History Report.rdl El Pre-Billing Worksheet FPCP Billable.rdl

i| Checkbook Register.rd| El Pre-Billing Worksheet FPCP In Process.rdl
Cross Reference by Journal Entry.rdl El Pre-Billing Worksheet TM Billable.rdl
i| Cross Reference by Source Document.rdl El Pre-Billing Waorksheet TM In Process.rdl

Departrment Wage and Hour Report.rdl 5] Project Accounting Detail Trial Balance for Work In Progress.rd|
5] Earnings Register.rdl 5] Project Cost Breakdown.rdl
= Employee Pay History Report.rdl | Projects in Progress.rd|
5] Employee Wage and Hour.rdl il Purchase Order Status Detailed.rdl

FA Additions.rdl

i| FA Depreciation Detail.rdl

FA Depreciation Ledger.rdl

i| FA Fixed Assets to General Ledger Recenciliation.rdl
FA Period Projection - Detail.rdl

i| FA Retirements.rd|

& GL Detail Trial Balance.rdl

il GL Surnrmary Trial Balance.rdl

il Inventory Purchase Advice Report.rdl
il Inventory Purchase Receipts.rdl
nventory Sales Summary History.rdl
il Inventory Stock Status Report.rdl
tern Standard Cost Changes.rdl

Reprint Check Registry.rdl

RM Accounts Due Report.rdl

RM Aged Trial Balance.rdl

il R Detail Historical Aged Trial Balance.rdl

RM Sales Summary Report.rdl

4| 5ales Transaction History Payment Details Subreport.rd|
=i Sales Transaction History Tax Details Subreport.rd
ai| SOP Document Analysis Details by Customer.rd|
S0P Document Analysis Report.rdl

i| 0P Document Status Report.rdl

ai| SOP Inventory Sales History Report.rdl

S0P Sales Distribution Detail History Report.rdl
S0P Sales Transaction Detail History Report.rdl

i JOB DETAIL.rdl ] State Wage Report.rdl
S MFG_BOM_Report_Standard Costs.rdl ,;:l SVC_Contract_Printout.rdl
il Monthly Utilization Report.rdl i SVC_RTV_Hard_Copy.rdl

MOPQOP Link Yendor.rdl Z] TA Attendance Detail by Employee.rdl
i| Payroll Summary.rdl 5] TA Attendance Summary.rd|

] PICKING REPORT BIN.rdl ] TemplateRDL.rdl

PICKING REPORT ITEM NUMBER.rd| 5] Traveler Report.rdl

il PM Aged TB - Detail.rdl 5] Undeposited Receipts Report.rdl

PM Historical Aged TB - Detail.rdl 5] Vacation Sick Time Available List.rdl
,ﬂ PM Transaction Detail.rdl J Vendor Cash Requirements.rdl
|| POP Back Ordered Items Received.rdl il Vendor Summary Analysis.rdl
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Users access reports using Internet Explorer based on the rights they have been granted.
On the SQL server, the path will be similar to this one:

http://localhost/reports/Pages/Folder.aspx

On other machines, the server name will replace local host.

A user with administrator rights will see the report model and datasource folder as well as a folder for
each Dynamics GP company.

™ Report Manager - Windows Intemet Explorer

/2 Report Manager - Windows I Expl

@ ® - |Bltpziiccsinosteports/ Pages/Folderaspd
U5 gt | @ Report Manager [

f » B v ® v [ Page v & Tools ~

Home | My Subscriptions | Site Settings | Help =
SQL Server Reporting Services

L& Home Search for:

[T Properties
m

[iNew Folder “}New Data Source 4] Upload File ‘5] Report Builder i show Details

3 CustomerlList 3 Report Models
3 Data sources L3 TWO

[ Lisas Learning

Drilling into the TWO company shows subfolders for each report category.

/2 Report Manager - Windows Intemnet Explorer

-
TS B v B v @ - e G Tookw
SQL Server Reporting Services Home | My Subscriptions | Site Settings | Help -~
) %(; Search for:

e
!

[iNew Folder “}New Data Source 4] Upload File ‘] Report Builder

i5E Show Details

(3 Eield Service [ Payroll

3 Financial 3 Project

3 Human Resources 3 Purchasing
3 Inventory [ sales

3 Manufacturing

Within each folder, the reports are visible. Click on a report to launch it. The GL Trial Balance Detail is
shown.

/2 Report Manager - Windows Intemnet Explorer

Fales

n S »
i de | @ Report Manager ] P B o 2 Page i ool
Hi My Sub: ti Site Seth Help =«
i SQL Server Reporting Services lome | My Subscriptions | Site Setfings | Help
‘ j Home > TWQ > Search for: Go
~4  Finandal [ce)

S o
!

[ZiNew Folder #}New Data Source 4] Upload File ] Report Builder

how Details

[ Additions Report ) period Projection Report
\j Bank Transaction History Report Q Retirements Report

[ checkbook Register [5) source Cross Reference
[ Fixed Assets Depreciation Detail [£) Trial Balance Detail

ﬂ Fixed Assets Depreciation Ledger \j Trial Balance Summary
[ Fixed Assets to General Ledger Reconciliation Report [ Undeposited Receipts

[ Journal Entry Report

11



The user fills out the parameters at the top of the report then clicks the VIEW REPORT button.

The parameters section of the screen can be collapsed for ease of report viewing.

/= Report Manager - Windows Intemet Explorer

=%2fTWO%2fFinancial %2fTrial+ Balance+ Detail Live Search L~

o = — — »
o — = B~ - - (e Gl

H My Subscripti Site Settings | Help ~
SQL Server Reporting Services ] sbsaptions | sstaselinge | ey

Home > TWO > Financial > Search for:
Trial Balance Detail

L' "N Properties | History | Subscriptions
m

i New Subscription /

Show Posting Accounts:  Yes - Show Inactive Accounts: No -
Show Unit Accounts: Mo A Show Zero Balance Accounts: No -
History Year: No - Year: 2014 -
Account Ranges: Segment - Segment [D: Department -
Starting Account Number: 000 - Ending Account Number: 000 -
Starting Date: 1/1/2014 Ending Date: 12/31/2014 B
Sort By: Natural - Subtotal By: No Subtotals -
4 41 of69 b Pl 100% - Find | Next  Select a format - Export @ 3
GL Detail Trial Balance
Fabrikam, Inc.
General Ledger
3/10/2009 ARTISINC\Isugas

Account: 000-1100-00 Description: Cash - Operating Account Begining Balance:  $338,562.25
Tox Date 3rml No. Orig, Audit Trail Distribution Reference rig, Master Number Orig. Master Name Debit Credit
13 GLTRX00000001 Bank Transaction Entry DAJDDDO0DDDE: £0.00 E1,847.50

1112014 822 GLTRX00000031 £50.00 £0.00
11312014 482 PMPAYODD0000S Cash 15000 Comnet Entesprises, Inc £0.00 £5,000.00
11372014 €18 PMPAYODOO000S Cash 112002 International Wire £0.00 £21,518.15
132014 &19 PMPAYODO0000S Cash 118001 Gresn Laks Vire Company 5000 53638283
1132014 €20 PMPAYODDO0ODS Cash 112003 Intesnational 50.00 51342308
132014 €21 PMPAY00000003 Cash 115001 Skylab Satellite Inc. £0.00 £15,429.08
11312014 622 PMPAYODDO0OUS Cash 110001 Associsted Insurance Inc. £0.00 £1,132.53
11372014 €23 PMPAYO000000 Cash 115002 Trey Research 0,00 <7,124.88
1152014 10 GLTRX00000001 Barik Transaction Enry  DAJDODDDODD2 5000 576,800.00
115/2014 14 GLTRX0D000001 Bank Transaction Entry DAJDDDO0000E 50.00 SL.847.50
115/2014 15 GLTRX00000001 Bank Transaction Entry DAJDDDO000DT £0.00 £10,000.00

The report may be viewed on the screen, printed, or exported in a variety of formats.

/2 Report Manager - Windows Intemet Explorer

2 http://localhost/Reports/Pages/Report.aspxiltemPath=3%2FTWO %2fFinancial %2f Trial + Balance - Detail

W 0| 8 Report Maager =

SQL Server Reporting Services
Home > TWQ > Financial >
Trial Balance Detail

| view BRI ory | Subscriptions —
i New Subscription / \
4 4 1 ofe9 b Pl 100% - ﬁ | Next =]

o
XML file with report data
CSV (comma delimited)
_|TIFF file
Fabrikan acrobat (PDF) file

Web archive
General [Exce

3/10/2009 10:12:58 PM ARTISINC\lsuggs

qL Detail Tr,

Account: 000-1100-00 De;criptioW Begining Balance:  $333,562.25

TreDate  Jl Now Orig. Audit Trail Distibution Reference  Orig, Master Number Debit Credit

13 GLTRX0000000L Bank Transacton Enry DAJO000000S £0.00 £1,847.50
1172014 822 GLTRX0000003L £50.00 0.00
1132014 482 PMPAYO0000008 Cash 15000 Comnet Enterprises, Inc 50.00 $5,000.00
1/13f2014 618 PMPAY00000003 Cash 112002 Internatonsl Wire 50.00 521,918.15
1132014 19 PMPAY0000000 Cash 116001 Green Lake Wire Company. 50.00 536,382.83
1132014 £20 PMPAY0000000S Cash 112003 Internztionsl Ve $0.00 $13,423.08
1132014 €21 PMPAYO0000008 Cash 115001 Skylsh Szelite Inc. £0.00 $15,429.08
1132014 622 PMPAYO0000008 Cash 110001 Associated Insurance Inc, $0.00 $1,13253

12



The reports export to
Excel much more
cleanly than Report ‘
Writer reports. ‘

Home | Insert  Pagelayout  Formulas Data  Review ew  Developer
B Tnoma -1 <A o o] St General | HE g a3 R
Past: S e o =8 ;9| | c atéJ I F‘ﬁt Zlud :I_‘rt ;f: FI
5 amatrante B2 U 7][3 [0 A o coier] 8~ %0 {988 | oramora rme ot | e oees ron
Clipboard ] Font ] Alignment il MNumber ] Styles Cells
116 - e | International wire
A B c D t G H | J K L M O (
2 GL Detail Trial Balance
4
6 General Ledger
i
8
9 Account: 000-1100-00 Description: Cash - Operating Account. Begining Balance:’  $333,562.25
10 TrcDate Il No. Orig. Aude Trai Distrbution Reference  Orig. Master Numbar Org. Master Name Dekit Credit
11 [yuzome 4 13 GLTRXD00D0001 Bank Transaction Entrye  DAJDDDDDODOS % 0" SLEATED
v 822 GLTRXD0000031 v ssoo0” 50,00
r 482 PMPAY0D00000S Cash Fispon Comner Enterprises, Tne r s0.00" £5,000.00
r 618 PMPAY00000009 Cash 12002 International Wira r oo’ sasiels
r 619 PMPAY0D000009 Cazh "i1s001 Grean Lake Wira Company r s0.00" $36,362.83
4 620 PMPAY0D000003 Cash 12003 nermational Wre 1 4 s0.00" £13,423.08
4 621 PMPAY0000000 Cash 15001 Skylab Satelite Inc. 4 oo’ sisasoe
% 622 PMPAY0000000S Cash "i10001 Associsted Insuranca Inc. % soo0” 113253
" 823 PMPAY0D00000% Cash 15002 Trey Research " s0.00" £7,124.88
4 10 GLTRXD0000001 Bank Transaction Evtny DAJOODDO0002 4 soo0” 57680000
v 14 GLTRX000DO001 Bank Transsction vy DAJODDDODDDG v soo0” 184750
E 15 GLTRXDD00000L Bank Transaction Enry  DAJOD00DDO0T E s0.00" £10,000.00
g 16 GLTRXD0000001 Bank Transaction Evtry DAJOODDO000S g soo0” 52500
E 15 GLTRYDDO0000L Bank Transsction Evry  DAJDODODDDI0 E 50.00" $3,355.00
L 18 GLTRXDD00000L Bank Transaction Emry  DAJDD000DD1L L s0.00" $275.00
4 624 PMPAY0000000 Cash "i15003 Tray Ressarch 4 soo0” 5492760
L 11 GLTRYDDO0000L Bank Transsction Entry V' L 50.00" $37,000.00
" 20 GLTRXD000000L Bank Transaction Entry " s0.00” £2,120.00
4 24 GLTRXD00D000L Bank Transaction Entry 4 soo0” s161.20
4 25 GLTRYDDO0000L Bank Transsction Entry 4 s488.54" $0.00
£ 26 GLTRXDD000001 Bank Transaction Entry £ so00” $L118.99
L4 345 RMCSHODDO00D2 casH L4 seo663” s0.00

The report layout in Visual Studio is complex. A technical person familiar with SRS can modify the

report, save it and deploy it to the Report Manager.

% ModelProjectDynamicsGP - Microsoft Visual Studi

File Edit View Project Build Debug Format Report Tools Window Community Help
H-d b | Debug FREFRBEO-L
Toolbox & X || GL Detail Trial Balance.rdl [Design] | Start Page ~ X || Solution Explo.. v 1 X |
& Report Items Data [ Lavout | [, Preview ¥
& Pointer
T - e - B [ Reports =«
R Ol R [ 7 [ R [ [ B : [ B [ B [ : P
N Line [ g rase eader - T
T Table v o Benefit
B Matrix : S— ....GL Detail Trial Balanc Benefit
= = 1
[ 4 Pkt - ReportItems!tbCompanyName.Value BOMD
- e Check |
List =TIF(Globals!PageNumber=1,"General Ledaer”,"™) Cha(k ‘
13 Image 2
T e . Cross K|
TRt LIl #Body CrossF|
i Chart [ ] Departi_
= General Eamning,
Account: =trim{Fields! ACTNUMST.Value) & ™ * & trim(Fields! Actinact Description: =First{Fields! ACTDESCR. Value) Begining Balance: =if{Fields!ACCT
= ToDate | JmlNa. |Oric, Audt Tral |, | Distribution Reference Oria, Master Nmber Oria, Master Name Debit Credit Employ
There are no TR | SH{EeTR | FeldORTRYSRO = | < FNGCRIBTNY ke | < FmkIRIOCNI M, Vaka | Rk ORMSTRIM, Vzbon THEITRYDATE. | STAEalTRYNA Employ
usable controls in o — T r— FA Add
this group. Drag =Switch( ParametersiGrouning,Valuie="ACTNUMST"."" | =il FidlSACCTTYP| =il FiekilACCTTYP! | =il FiekiACCTTYP! | =iflFiekis ACCTT' EA Dey
an item onto this ey ey i Bk L
text to add it to. Aezount: © + Fislds ACTNUMST Vahe Totals: =i#FeksACCTTYP! = FiedaACCTTYPI =i Felds ACCTTYPI =ifFields ACCTT FA Dep
the toolbox. N ‘Accounts ‘Beqining Balance let Change  Ending Balance Debit Cred FA Fixe
= FA Peri
Grand Totals: =CountDistinct{Fields!  =SumFields! =Sum( Fialds! =sum(Fields! =sum(Fields! _ =sum(Fields! £ !
ACTNIMET Valno) Ron Ral Uslual RERITAMTR Ul Ran sl Valuels DERTTAMTR Vale CROTAMNTR FA Reti
2 GL Dete
2 ="Sort By: * & ParametersiSortBy.Label GL Sum
Inventc
i =Suitch( ParametersitypeValue=2."Account Range By: * & Label +* (* + trim(( Label) +7) " = -
Bavamatarcinme Walua=1 "Arcaunr Ranna B * B Daramararchma | shald i st
iscal Year: " & Parameters!'l_i¥ear.Value -
Properties ~Ix
=Switch( Parametersttype.Value=1,"Account From: * + trim( g Label) +* Account To: * + trim( B Label) P 2
3 i Vi3 taiml Banamerarctacsconmet | ahol) & * Ennme ® + reimi Dacamaraecl? #8sactinnBoemuntiumbor | 2hal) 4 © * + triml Danamararciacteanmnn | hall 4 * T * & raimf Daromorart! =
="From Date: " & Trim(Parameters'l_dStartingDate.Value) & * To Date: * & Trim{Parameters'I_dEndingDate.Value)
3 ="Show Inactive Accounts: ° & ParametarslI_tInactivaAccounts.Label
="Show Unit Accounts: * & Parametersll_tIncludeUnitAccounts.Label DataElem, Attribut=hEs
: DataSche
="Show Zero Balance Account @& Parameters'l_tIncludeZeroBalance.Label 3
4 DataTran: [
="Show Pusting Accounts: " & Parameters!l_iPostingAccounts.Label ReportPal (c°||ecti°‘
£ Design |
| || #PageFooter DrawGrid True

|32 Tool... | Data...
Output

Show output from:

[ Error List|

Page:

=Globals

GridSpaci 0.125in
SnapTeGi True

* I X |5 Layout

Interactiv 8.5in, 1
Margins 0.2in, 0.2i
PageSize 1lin, 8.
B Misc

Author

AutoRefre 0 B
Author

The auther of the report.

Ready
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SRS Report Builder

SRS Report Builder is a limited version of SRS that uses report models to define the data that is available
to users. Users can create simple reports and make them available in the SRS Report Manager.

Users who are granted rights to use the Report Builder will see the Report Builder button on the home
page of the Report Manager.

Use the Report Builder window in design mode to design, manipulate data within, and preview your
reports. In Design mode, the Report Builder window is divided into several areas: the Explorer pane, the
design area, and the Report Layout pane.

In Design mode, you can:

e Explore the data available to you.

e Select the fields you want to display in your report.
e Dragand drop fields into the report.

e Position selected fields within the report.

e Apply filters.

e Create formulas.

e Sort and group the data in the report.

e Preview the results.

e Adjust the size of the rows and columns within the report.
e Format all items within the report.

Use to create a new field that contains a formula.

In the Report Manager, click the Report Builder button.

"5 Report Manager - Windows Intemet Explorer
@
i »
f gr | @ Report Manager - 3 v B ~ o= v [ Page v {Ji Tools v
Home | My Subscriptions | Site Settings | Help =
2 SQL Server Reporting Services
QJ] Home Search for:
| Conents J— /\
[ZiNew Folder &}New Data Source 4] Up\ua(Fl\e 1 Report Builder ) 2 Show Details
3 Customertist Report Builder 3 Report Models
[ Data Sources L@ Two
[ Lisas Learnin

14



DETTSS wae Daaaae U e

File Help

The Report Builder opens |25 9« x
Getting Started

with a blank screen. =

Select a site or server:

Select the Data source TEAsnnE o

and type of report on the e,

[E]rwo_pankrecondiation
r|ght TWO_FixedAssets

’ TWO_FSContractAdmini
TWO_FSReturmsManage. ..
TWO_Generall edger
TWO_HumanResources

Show path
Description:
(o desaription available)

Report layout:

@ Table (calumnar)
) Matrix (cross-tab)
@) Chart

Open
[£5 Open from Report Server.
Open from File...

@ Hep

S Reportl - Microsoft Report Builder
File Edit View Inset Format Report Help

{0 A9 o X [eDesignReport [} RunReport | T Fiter [ Sort and Group Iil:“ B 7 U|
0 ' i " 2 v 1 v 4 0 I 0 5 i

& =l =8 The entities (groupings of

Explorer x ! 1 1 0 0 o 6 1 7 o8
AN reyemienzomet data) are on the top left.
Entities: A3

(= ooy
Payables Apply Open . .
rialiis . Fields available are on the
Purchase Line Item
Purchase Order
e . bottom left.
Tax Detal Transaction
Vendor

Vendor Address

Drag fields onto the
report template in the

= center.
. Total rows: 0 .
= = 1 Other fields can be
itics = i Filter:
g : created under the Report
a Location Cade A -
. : menu > Add fields.
=} Total QTY On Hand i
i%TﬂB\Q‘WAﬂmtﬁd -
1} Total QTY Availzble i
P 5 Fields are formatted once
a 1099 Type b
2 e i | B they are on the report by

2 Accounts Payable Acco...
3 ned s e, | right-clicking the fields
2 address 1 ;

4 Address 2 .
g - and selecting the format.
a Allow Back Orders ¢

A Alternate Item 1

2 alternate Item 2

2 Assembly Variance Acc.

1) 1ot tacemae o [ Type a title on the report

a4 BOMReceipt Bin . . . .
2 Bascuceh : in the indicated location.
-] Total Beginning QTY "
4 Bin Number
2 Buyer ID

2 COGS Account Number o
4 COGS Inflation Accoun.

4 COGS Monetary Correc...
A rach Arrnont Mumbar -

®

@
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As you drag fields onto
the report, they are
displayed on the
template (blue). To
remove fields, right-click
and delete.

1] Open Payables - Microsoft Report Builder

Fields:

File Edit View Insert Format Report Help

(&, Design Report |, Run Report | 7 Filter [:= Sort and Group

Explorer x

DEEH9 > X

TWO_PayzblesManagement

a [
Entities: A5
=l Payables Transaction

# current amount =
=} New Payables Transact... = |

— . X
Filter Data
i Cl
= Payables Transaction - = =
Current Trx Amount not equal to ORI -
-
Fields: (=
-} #Payables Transactions 2
a Voucher Number |

BEEEEHE

a vendor

2 Document Type

[ Document Date

2 Document Number

# Current Trx Amount

= 1098 Amount

* 1092 Amount LIFE

4 1095 Amount LYR

= 1038 Amount 11D

a 109 Type

2 Account Number With Vendor
2 Accounts Payable Account ...
A Accrued Purchases Accoun...
2 Address 1

:

- When adding a new condition, apply to all data in my report

To create a new field, click on the Report menu > New
Field. Use the Fields tab to select the field and enter the
expression for the field. Formula syntax is like Excel
formulas. For example, an if statement uses the

following syntax:

IF(logical test, true result, false result)

To create a field that is a positive number if the
document is an invoice, but negative if it is not, the

expression is:

N R

e 0 ¢ L - o o 2

Open Payables

n

o
100000000 e — :

To add a filter, click the Filter button. The filter
window opens. Select the field to be filtered and
create the restriction.

Define Formula

Field name:
current amount

a 5
Entities: =
=) Fayables Transaction

Formula for each Payables Transaction:

IF{Document Type = “Tnvoice", Current Trx Amount, (Current Tr Amount * (-1)})]

HEMWEER]

2
Fields: =)

.} #Payables Transactions =
a Voucher Number [
a vendor ID
2 Document Type
E Document Date
4 Document Number
# Current Trx Amount
# 1093 Amount
# 1099 Amount LIFE
# 1099 Amount LYR
# 1099 Amount YTD
a 1099 Type
A Account Number With..., +

=IF(Document type = “Invoice”, Current Trx Amount, (Current Trx Amount * (-1)))

If it is necessary to edit a formula, select the field from the field list on the left — not from the report. It

is not possible to edit the field from the report template, but any changes to the field will automatically
be applied to the field on the template.
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To create subtotals for this field, create a second
field to sum the first one. Use the Aggregate tab.

Define Formula
.

Entities: A3

= Payables Transaction

Fieds: =
# current amount 5
2] #Payables Transactions ||
A voucher Number
a Vendor ID
a Document Type

[ pocument Date
a Document Number

# Current Trx Amount

# 1099 Amount

# 1099 Amount LIFE

# 1099 AmountLYR

# 1099 Amount YTD
a 1099 Type -

Help

Field name:

New Payables Transaction Ficld

Formula for each Payables Transaction:

SUM(current amounth

HEHRER]

SUM(aggregate)

aggregate: Specifies the field name or expression to aggregate.

—r— —=—]

Define Formula
.

Functions

Field name:

-l Aggregate
y =10
J AVERAGE
Fx MAX
o fe MIN
- fe COUNT

Fx STOEV
Jx sTDEWP
v foe VAR
Fe varp
{31 Conditional
[ Conversian
-3 Date and Time
-1 Logical
£ Math
[ Operators
-3 Text
-3l Information

Jc COUNTDISTINCT

New Payables Transaction Field

Formua for each Payables Transaction:

SUMETEED

T

HEHEEKR]

SUM(aggregate)
aggregate: Spedifies the field name or expression to aggregate.

e e

The formula is SUM(fieldname). Select the field from

the left to insert into the formula.

Adding the new aggregated field to the report adds subtotals for every group (green). Format the
subtotals by right-clicking on each and choosing the desired format.

15 Reportl - Micrasoft Report Builder

File Edit View Inset Format Report Help

DG H % & X M0 Repon]B Funfeport | 7

Explorer X
TWO_PayablesManagement

anm
Entities: 2 5

= Payables Transaction

a
Fields: =k

2} Total Total Payments
1} Total Trade Discount
2 Trade Discount Accoun...
2} Total Trade Discount A...

¥ Thrzl Trada Nicrrante

i@

[ Time =

Filter (=
Lo

ST — LR

-z

1

Co3

-

Open Payables

New Payables
Transaction Field
00000000 000000000000C

: Total

Total

Total

Tatal

£0.00
$0.00
$0.00
$0.00

$0.00

Filter: Payables Transactions with: Gurrent Trx Amount # 0.00008

Click the Run Report button to preview the report. Click the Design Report button to make any changes.
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Saving the report will deploy it to the Report Manager. Select the location of the report. The report can

then be run from the Report Manager.

15 Reportl - Microsoft Report Builder

File  Edit Report
DEH 7 & Design Report
1 of 10 b b

View Help

e
ERI=NE =

ort and Group

100% =

Open Payables

Find | Next

Vendor Name = New Payables
Transaction
Feld
ACETRAVEDDDL A Travel Company Invoice 1000 $57.68
L1001 <1511 i
Save As Report ===
Loak in: [ hitp:/llocalhostReportServer/Report ModelsTwiO - @A
LisaTest
PO Summary
Return
Total
Total Name: Open Payables Save
ADVANCED0001 | Adwanced Office Systems Credit Memo ftems of type [Rapurt ,] [ Cancel ]
Invoice 1 '52,121‘45 |
115000 $15,736.74
8000 $2,828.54
8001 $5,560.34
8002 $8,355.22
PO2043 $90.25
PO2045 $103.79
sSD2s5 $142.30
Total $74,938.64
Total $74,928.64
Total $74928.64
ALLENSON0O01L Allenson Properties Invoice 0003 $4,000.00
0004 $4,000.00

I”

The report will be displayed as “New

/2 Report Manager - Windows Intemnet Explorer

s~

Live Search

&~ - e v [ Page = i Tools v

W [@ Report Manager
SQL Server Reporting Services
Home > Report Models >
< TWO
oo [

Home | My Subscriptions | Site Settings | Help =«

Search for:

[LiNew Folder <}New Data Source 4] Upload Fils Report Builder

Show Details

7 TisaTest

Open Payables !new

E?(’I)-.S;umma[y InEw
[ L di T

[ TWO FixedAssets

Items in TWO

[£] TWO FSContractAdministration
[£] TWO FSReturnsManagement
[£] TWO Generalledger

[Z] TWO HumanResources

[£] TWO Inventory

[Z] TWO PavablesManagement
[Z1TWO Payroll

[£] TWO_ProjectAccounting

[£] TWO PurchaseOrderProcessing
[£] TWO ReceivablesManagement
[ TWO SalesOrderProcessing
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User rights are defined in SQL Reporting Services. Users are assigned roles that determine whether they

are allowed to run reports only, edit existing reports, or create reports, but only to a “My Reports”
folder, and so on.

/2 Report Manager - Windows Intemet Explorer

ports/Pages/F ist&tSelectedTabld=P: b

SQL Server Reporting Services
Home

Properties

X || 42 New Role Assignment
Security
] Group or Usert . : Role(s)
- Mew Role Assignment
] Edit BUILTIN\Administrators——————

Content Manager

/= Report Manager - Windows Intemnet Explorer

P ges/Ed mPath=' tUrl=http%3a%2f

P g Ider.espri3fyiewModediel Tabld%3c

e | @ Report Manager [}

SQL Server Reporting Services
& New Role Assignment

Use this page to define role-based security for Home

Group or user name:
Select one or more roles to assign to the group or user

E Roled Description
Browser May view folders, reports and subscribe to reports.
Content Manager May manage content in the Report Server. This includes folders, reports and resources.
My Reports
Publisher

May publish reports and linked reports; manage folders, reports and resources in a users My Reports folder
May publish reports and linked reports to the Report Server.
Report Builder May view report definitions.

]
]
]
]
]

Microsoft FRx

Microsoft FRx is made up of several applications — all related to producing financial statements. FRx
reports can be exported to Excel as a formatted report or as a pivot table/chart. Other export formats

include XBRL and HTML.

FRx Report Designer: Create and edit reports.

FRx Report Launcher: Run reports, setting the report date, file format for export, and other parameters.
The user cannot edit report templates.

FRx Drilldown Viewer: View existing reports generated in Report Designer or Report Launcher. Export
to other formats. The user cannot generate new reports.

FRx Report Server: Schedule FRx reports and offload ad hoc reports to a server for generation.

FRx Webport: Secure intranet site to access reports published from FRx Report Designer.
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FRx Report Manager: Combine multiple FRx reports with other files to create a report package. Publish
the files to a Drilldown viewer file for ease of access, or to a network folder to be accessed as needed.
Generate the entire report package at once and print if necessary.

|y Vision_IS_Budget
|55 VisionBS

-3 Table of Contents

L lanagement Overview

Executives and Board Members

Executive Summary

Corporate Analysis

Variance Analysis =

Balance Shest Create Folder Insert File... Insert Report...
Cash Flow

Detail Trial Balance :

Roling Quarter Income

onthly Report Book

[ Properties...

| Roling Quarter Income
-{E Westem Region

-{3) Westem Analysis
Rolling Quarter Income
{23 Marketing
~[3 Finance and Accourting
{E3 Sales Operations

\Program Files\FRx Software\FRx 6 7\io_data\Report Books\WonthlyRB frb ()

Publish FRx DrillDown Viewer Report Bock (.FRE file)

File name:

Publish Report Book to Windows folder

Folder name:
cAlL

Publish Report Book to the web
\wleb location:

Print Design

FW - Fabrikam Works, Inc. ADMINISTRATOR

Files are organized in the
Report Manager (left). When

the report book is published, — Datemodfied  Type = o
. . K Gocumere |, Eastem Region 12/17/2008 317 PM  File Foldler
choose the dest|nat|0n Iocatlon e jEtle(mivsandBuard-... 12/17/2008 317 PM FfleFuId:l
B o ﬁ:manceandAc:oummg iﬂ;mii; m :!:e Ea::el
and type More » ! lisaty 12/17/2008 307 P File Folder
Foldoe ~ L Marketing 12/17/2008 317 PM  File Folder
0 seripts .| )l Sales Operations 12/17/2008 317 M File Folder
. . . s M Table of Contents 12/17/2008 317 PM  File Folder
Publishing to a file creates . o
. . . 1. examples
subdirectories that mirror the ) Reportock
4 ). Monthly Report Book
|| Eastern Region
report bOO k ® Enz:ulivsind Board Mi
| Finance and Accounting
L lisa
L lisaft)
1! Marketing
'}l Sales Operations
'}l Table of Contents
| VISION TS files hal K — ) 3
- Eastern R r
T A
WL Date modified: 12/17/2008 317 PM v i
e
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Macros in Excel 2007

Record a macro

When you record a macro, the macro recorder records all the steps required to complete the actions

that you want your macro to perform. Navigation on the Ribbon is not included in the recorded steps.

NOTE | The Ribbon is a component of the Microsoft Office Fluent user interface.

1. If the Developer tab is not available, do the following to display it:

u
1. Click the Microsoft Office Button (““ , and then click Excel Options.

2. Inthe Popular category, under Top options for working with Excel, select the Show

Developer tab in the Ribbon check box, and then click OK.
2. To set the security level temporarily to enable all macros, do the following:
1. On the Developer tab, in the Code group, click Macro Security.
' E Record Macro
% &i’ ﬁ Use Relative References

Wisual Macros
Basic _ﬂh‘lacrn Security

Code

2. Under Macro Settings, click Enable all macros (not recommended, potentially dangerous

code can run), and then click OK.

NOTE | To help prevent potentially dangerous code from running, we recommend that you
return to any one of the settings that disable all macros after you finish working with macros.
For more information about how to change the settings, see Change macro security settings in
Excel.

3. On the Developer tab, in the Code group, click Record Macro.

4. Inthe Macro name box, enter a name for the macro.

NOTE | The first character of the macro name must be a letter. Subsequent characters can be

letters, numbers, or underscore characters. Spaces cannot be used in a macro name; an

21



10.

underscore character works well as a word separator. If you use a macro name that is also a cell

reference, you may get an error message that the macro name is not valid.

To assign a CTRL combination shortcut key to run the macro, in the Shortcut key box, type any

lowercase letter or uppercase letter that you want to use.

NOTE | The shortcut key will override any equivalent default Excel shortcut key while the
workbook that contains the macro is open. For a list of CTRL combination shortcut keys that are

already assigned in Excel, see Excel shortcut and function keys.

In the Store macro in list, select the workbook where you want to store the macro.

TIP If you want a macro to be available whenever you use Excel, select Personal Macro
Workbook. When you select Personal Macro Workbook, Excel creates a hidden personal
macro workbook (Personal.xIsb) if it does not already exist, and saves the macro in this
workbook. In Windows Vista, this workbook is saved in the C:\Users\user
name\AppData\Local\Microsoft\Excel\XLStart folder. In Microsoft Windows XP, this workbook
is saved in the C:\Documents and Settings\user name\Application Data\Microsoft\Excel\XLStart
folder. Workbooks in the XLStart folder are opened automatically whenever Excel starts. If you
want a macro in the personal macro workbook to be run automatically in another workbook,
you must also save that workbook in the XLStart folder so that both workbooks are opened

when Excel starts.

In the Description box, type a description of the macro.
Click OK to start recording.

Perform the actions that you want to record.

On the Developer tab, in the Code group, click Stop Recording .

TIP, You can also click Stop Recording on the left side of the status bar.
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